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Canllawiau cam wrth gam ar gofrestru ar
GwerthwchiGymru

Mae CBSP yn defnyddio porth hysbysebu o'r enw GwerthwchiGymru i reoli ei
hysbysebion tendro.

Os hoffech gofrestru diddordeb mewn unrhyw gyfleoedd sy’n cael eu hysbysebu,
bydd angen i chi gofrestru drwy ddilyn y camau canlynol:

Cam 1

e Ewch i https://www.gwerthwchigymru.llyw.cymru/
e Cliciwch 'Cofrestru am ddim' yng nghornel dde uchaf y sgrin.

Sell2Wales A

Welcome to Sell2Wales
Your opportunity to win public sector business

Search for Contracts
The Search ncion s h sl o pportbis o your s v gods,works o srcas o s
Q A Locaors <

Cam 2

e Ardudalen 'Sign On Cymru' (SOC), cliciwch ar y botwm 'Parhau i Sign On /
Cofrestru'.

Sign On Cymru
5 Sian On Cyri ssrvice. This vl enabs you to scosss sl

Sign On Cymru guidance
‘Connect with us Email signup Call us on
0000 0800 222 9004

gty yu
via ke

Accassblity  Privacy Noties — Regisvaton & Enquires | Stamap | Open Conractig Transparsncy Data | Terms & Candtians.


https://www.gwerthwchigymru.llyw.cymru/

Cam 3

e Cliciwch ary ddolen 'Creu cyfrif nawr' o dan y botwm mewngofnodi.

Sign On Cymru

Mewngofnodi / Login

Cyfeiriad ebost / Email Address

Cyfrinair | Password Wod: anghofio'ch cyfrinair? / Forgot yo @

Cysylitweh & ni Connect with us

ifio i ebost / Newsletter subscribe  Llinell gymorth / Helpline
+ Busnes Cymru/Business Wales Tar ythe
+ Liywodraeth Cymru | Welsh Government St er 03000 6 03000

Cam 4

e Rhowch y cyfeiriad e-bost yr hoffech ei ddefnyddio i gofrestru ar
GwerthwchiGymru. Cliciwch ar ‘Anfon Cod Dilysu'.

Yna dylech dderbyn e-bost gan GwerthwchiGymru gyda chod 6 digid.

Cofrestru / Sign up

Mae cofrestru gyda Sign On Cymru yn eich galluogi | gael mynediad | wasanaethau ameywiol

Liywox ith Cymiru, ac mae ond yn cymryd 5 munud

Registenng with Sign On Cymiru enables you 1o access vanous Weish Govemnmment services, and if

only lakes 5 minutes

Cyfemad abost / Email Adkdrass

Anfon cod dilysu / Send verification code

Cam 5

e Teipiwch y cod a gawsoch yn yr e-bost yn y blwch o dan eich cyfeiriad e-bost
a chliciwch ar 'Gwirio’r cod'.

Cyfnnasr newydd / New Password

Cadamhau cyinnair newydd / Confirm New Password




Cam 6

e Rhowch gyfrinair o’ch dewis yn y maes 'Cyfrinair Newydd' ac yna etoyny
maes 'Cadarnhau cyfrinair newydd'. Cliciwch 'Creu’.

Mae cod dilysu wedi's anfon r'ch biwch derbyn | chi & gopio 1'r biwch sod . / Venlicabon code
has been sent to your inbox. Ple opy it to the input box below
Cyfeinad ebost / Email Address

Cod dilysu / Verification code

Gwirlo'r Cod / Verify code Anfon Cod newydd / Send new code

Yna cewch eich ailgyfeirio i'r dudalen Cofrestru Cychwynnol.

Cam 7

e Cliciwch ar 'Cofrestru fel Cyflenwr'.

o Search Contracts Search Buyers My Account Help & Resources News & Events

Registration

Thank you for wanting to register with this ste You should only proceed with this process i you have not regisiered with this site previously

Who should registeras a SMppller? Who should registeras a Buyer?
= Any Individual or organisation looking to search for and = Any organisation looking to advertise Notices for
respond to contract opportunities opportunities that are wholly or partially publicly funded
Benefits for Suppliers Benefits for Buyers
» Search and respond to pubkc sector and sub-contract « Create and publish Offical Journal (OJEU) and national notices

opportunities » Request quotations for lower value projects using Quick Quotes

« Receive email alerts about opportunities matching your profile » Use a secure and auditable environment for your procurement

= Promote your business to Buyers using the Supplier Finder projects

Profile » Search for Suppliers using the Supplier Finder Search

» Manage your tender responses through the Postbox facildy

Register as a Register as a
Supplier Buyer
Who should register as a Buyer-Contractor? Who should register as a Grant-Funded Buyer?
= Any organisation looking to advertise sub.contracts relating = Any organisation looking to recelve quotations as a
10 a public sector contract they have won/are in the process requirement of recelving grant funding
of bidding on

Benefits for Grant-Funded Buyer

Benefits for Buyer-Contractors = Free registration and access to the site

» Adveriise active or speculative sub-coniract opportunities to

» Use Supplier Finder to source supphers
constnict your supply chain

« Request guotations from selected suppliers using Quick Quotes
» Request quotations for lower value projects using Quick Quotes
o 9 ! « Help you to meet Grant Scheme obfigations
» Search for Suppliers using the Supplier Finder Search X
i » Access o a range of guides to help you use Sell2Wales
« Help you to fulfi community benefit requirements

Register as a Register as a

Buyer-Contractor

Grant-Funded Buyer




Cam 8

e Llenwch fanylion eich sefydliad ar dab 1 (Manylion y Sefydliad) a chadwch y
gosodiadau gan ddefnyddio'r botwm ar y gwaelod.

Company Settings

User imtymmten
v
INIARALTANGOB S (0T
NILDOT DR

A
v
v
ALTE Code (Mormesaatew of temaors w0l for catelen
v
Tovean Metata
v

v

Third bastor
e s et e o ‘

Cam 9

e Cwblhewch yr holl feysydd gorfodol ar dab 2 (Manylion Cyfathrebu) gany
bydd y rhain yn pennu eich dewis iaith ar gyfer cyfathrebu. Gwnewch yn siwr
eich bod yn cadw'r gosodiadau.

Company Settings
Organiestion Detwds | Commarnication Ditads Suisic Frafia Aurt Pocfi Chmar Faguteatizm
o ara feguashad b cofglata | updats B fellaming ilamation regarding your pralueces

" Raguirad information

Communicasion Deiails

* Al ol gur informatdion and senices an avalabks im Walsh
ind English Would you ke o 1sceive any suppor in ® Yag Ho
‘Weish?

* Wiould you B o peceiva writan infomation (&g

weksn anly -
Factaheats, Emals, Laltes) a7 veish o

* Whare we need fo comtact you by phane. would you e

S —— .=I1gll'i|' only v

* WWhaia we ReTangs 18 miesl you, woulld you B the

= Wielsh or English +
masting I ke in

Registered amail address

Any communications wil be sent fo your regisdered emal

sa ks arnac @outlonk oo
addiuss o

Additional Options

immnlatinr # Plaass ok f you'd ik 1o racabva an e-mail newslamar

 save setings  canes:



Cam 10

e Cwblhewch yr holl feysydd gorfodol ar dab 3 (Proffil Cyhoeddus). Gwnewch

yn siwr eich bod yn clicio 'Cadw' pan fyddwch wedi gorffen.

Proffil Cyhoeddus

Rhowch fanylion eich
sefydliad yr hoffech
iddynt ymddangos ary
Cyfeiriadur Canfod
Cyflenwyr.

Logo’r Cwmni

Gallwch lanlwytho ffeil
delwedd o logo eich
cwmni.

Geiriau Allweddol

Rhowch hyd at 6 gair
allweddol sy'n disgrifio
eich cynnyrch neu
wasanaethau y gall y
prynwr eu defnyddio i
chwilio.

Hyd at 50 o nodau

Company Settings

Putto Profie

Campary Saesrpmon

Rhanbarthau

Dewiswch y
rhanbarth(au) yng
Nghymru lle mae'ch
cwmni'n dymuno
cynnal busnes.

Gall prynwyr chwilio o
fewn y rhanbarth.

Disgrifiad o'r Cwmni

Rhowch ddisgrifiad
o'ch cwmni mewn
perthynas a’r nwyddau
a’r gwasanaethau a
ddarperir.




Cam 11

e Cwblhewch yr holl feysydd gofynnol ar dab 4 (Proffil Hysbysu). Fe'i rhennir yn
ddwy adran; Categoriau Hysbysu a Lleoliadau Daearyddol. Mae'r adran
‘Categoriau Hysbysu' yn caniatau i chi ddewis categoriau perthnasol ar gyfer
eich busnes, sy'n golygu mai dim ond cyfleoedd contract perthnasol fydd yn
cael eu dangos i chi. Bydd yr adran 'Lleoliadau Daearyddol’ yn cael ei
defnyddio i hidlo cyfleoedd contract, sy'n golygu mai dim ond contractau
mewn ardaloedd yr ydych chi’n fodlon gweithio ynddynt fydd yn cael eu
dangos i chi.

Company Settings
Company Settings

[ s cctnus R cance ]
Save seffings

Gwnewch yn siwr eich bod yn clicio '‘Cadw' ar 6l gorffen.

Cam 12



Llenwch yr holl wybodaeth berthnasol ar dab 5 (Cofrestriadau eraill).
Ticiwch y blychau i gadarnhau eich bod yn cytuno a Thelerau ac Amodau a
Hysbysiad Preifatrwydd GwerthwchiGymru.

Cam 13
Cliciwch ar 'Cyflwyno Cofrestriad'. Bydd hyn yn cwblhau eich cofrestriad ac yn

dangos 'tudalen cofrestriad wedi’'i gwblhau' i chi.

Constructionline Details

Constructionline is 3 national online database for EFE-Q.;SM&G contractors ang consuitants, meaning you no ?C\I‘QE' need to repeated y fill in standard
pre-qualification forms for every construction tender. If you have not registered you can sign up on the Constructionline website . If you have registed

piease enter your Constructionline number below.
Constructionline Number:

Confirmation

* Please tick to confirm you have read and agree with our Terms & Conditions

* Please tick to confirm you have read and agree with our Privacy Notice.

T aE—

Dylech nawr allu cyrchu'ch cyfrif gan ddefnyddio'r cyfeiriad e-bost a'r cyfrinair a
roddwyd yng Nghamau 4 a 6.

Sylwer:Rhaid i chi gwblhau eich proffil o fewn 24 awr o gofrestru, fel arall bydd eich
SOC yn cael ei ddileu a bydd yn rhaid i chi ddechrau'r broses eto.

Os oes angen rhagor o wybodaeth neu gymorth arnoch, cysylltwch a
GwerthwchiGymru ar 0800 222 9004

Supplier Registration

Organisation Details Communication Details Public Profile Alert Profile Other Registrations

You are requested to complete / update the following information regarding any other registrations you might have

* Required information

DUNS® Number

Dun & Bradstreet's DUNS numbers are used as 3 unique reference for 2ach company or individusl supplying the public sector. Please provide your
DUNS number in the text box below and click the look-up button. If you don't know your DUNS number, leave the text box biank, and the look-up will
use the organisation name, address and postal code you have enterad to search for your DUNS number if it exists. You can still respond o tenders

and update your details when you have your DUNS number.

Look Up

Constructionline Details

Constructionline is a national online database for pre-qualified contractors and consultants, meaning you no longer need to repeatedly fill in standard
pre-qualification forms for every construction tender. If you have not registered you can sign up on the Constructionline website . If you have registed

please enter your Constructionline number below.

Constructioniine Number:

Confirmation

* Please tick to confirm you have read and agree with our Terms & Conditions

* Please tick to confirm you have read and agree with our Privacy Notice.



